Course Copy Guide

This guide explains how to copy the contents of a previous course from the archive
system into your new course on KHAS Learn. Please follow the steps carefully.
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Step 1: Access the Archive System

Go to https://archive-learn.khas.edu.tr and log in with your KHAS account. Select the academic term that contains the course you want to copy.

KHAS Learn

Archive Learn for legacy courses.

2023/24 2024/25 2025/26
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Step 2: Select Your Course

From the My Courses page, click on the course you would like to copy.

Home Dashboard My courses Site administration MyKHAS Sparks More v

My courses

Course overview

| Y il ™ "
‘ All v~ H Search || Sort by course name v H Card ~ ‘
h i AN o 4

Demo Course 102 Demo Course 101
Kadir Has Universitesi Kadir Has Universitesi
Hidden from students Hidden from students

0% complete

(11 ]

Directorate of Information Technology

KADIR HAS UNIVERSITY LEARNING MANAGEMENT SYSTEM - KHAS LEARN




Step 3: Open Course Reuse

On the course homepage, click the “More” menu at the top, then select “Course Reuse.”
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Step 4: Start the Backup Process
On the course homepage, in the Course Reuse screen, click Backup from the list.

This action will prepare a backup file containing the contents of your course.
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Step 5: Jump to Final Step

At the bottom of the page, click the Jump to Final Step button.

Backup # |

1. Initial settings = 2. Schema settings = 3. Confimation and review = 4. Perform backup = 5. Complete

Backup settings

O IMS Commen Cartridge 1.1
Include enrolled users X a

% &

Anonyrnize user information

Include user role assignments

H Include activities and rescurces

H Include blocks

H Include files

B Include filters

Include comments

Include badges

E Include ealendar events

Include user completion details

Include course logs

Include grade histony

E Include question bank

H Include grougs and groupings

H Include compstencies

B Include custom fialds

B Include content bank content

B Include legacy courte files
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Step 6: Completing the Backup

Once the backup process is complete, click the Continue button.

Demo Course

Course Settings Participants Grades Reports More ~

Backup -

Make a copy of this course, including all content and activity to date. You can use the backup file to restore the course.

1. Initial settings = 2. Schema settings = 3. Confirmation and review = 4. Perform backup = 5. Complete

The backup process has completed

100.00%

The backup process has completed successfully.
You can access the backup on the restore page.
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Step 7: Downloading the Backup File

On the Archive page, as the final step, download the backup file of your course to your computer.

Demo Course

Course Settings Participants Grades Reports More ~

Restore -

Use a backup file to restore a previous version of a course, or to create a new course.

Upload a backup file

Backup file (] Choose a file., Maximum size for new files: 1 GB

®

You can drag and drop files here to add them.

L
Restare

® Required

Course backup area

Backup files for this course.

Filename Time Size Download Restore
backup-moodie2-course-3390-dtc2025-20250702-1111.mbz Wednesday, 2 July 2025, 11:11 AM ATKB Download Restore
Manage course backups
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Step 8: Accessing the New Course

After downloading the file, go to https://learn.khas.edu.tr/ to access your new course.
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Step 9: Entering the Target Course

Under the Course overview section on your Dashboard, click on the course you would like to copy.
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Step 10: Opening Course Reuse in the New Course

On the course homepage, click the More link at the top, then select Course Reuse from the menu.
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Step 11: Starting the Restore Process
In the opened Course Reuse screen, select the Restore option from the list.

Then click the Continue button.

Demo Course 101

Course Settings Participants Grades Activities Maore ~

Course reuse

Import
Backup

Restore
a"'"

Reset
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Step 12: Uploading the Backup File

Click the Choose a File link, select the downloaded file, and then click Upload this File followed by Restore.

File picker

7 Content bank

n Server files

n Recent files
Attachment /

Dosya Sec | Dosya secilmedi
& URL downloader Save as

#n Private files [

£ Wikimedia Author

] KHASADMIN [ Ornek Ogrenci

Choose licence @

[ Licence not specified

Upload this file
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Step 13: Continuing the Restore

Click the Continue button to proceed.

Course details

Title DTC2025
Onginal 1D 3390

Course sections

Sectiom: 0 Included in backup along with user information
Activities
Module Title
E] Forum Announcements
Section: 1 Included in backup along with user information
Section; 2 Included in backup along with user information
Section: 3 Included in backup along with user information
Section: 4 Included in backup along with user information

Conftinue
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Step 14: Confirming Again

Click the Continue button once more to continue the restore process.

Demo Course 3

Course Settings Participants Grades Activities More v~

1. Confirm = 2. Destination = 3. 5ettings = 4. 5chema = 5. Review = 6. Process = 7. Complete

Restore into this course

Merge the backup course into this course ®

Delete the contents of this course and then restore O

Directorate of Information Technology

KADIR HAS UNIVERSITY LEARNING MANAGEMENT SYSTEM - KHAS LEARN




Step 15: Next Step

Click the Next button.

Demo Course 3

Course Settings Participants Grades

1. Confirm = 2, Destination = 3. Settings = 4. Schema = 5, Review = b. Process = 7, Complete

Restore settings
Include enrolled users
Include enrolment methods
Include user role assignments
Include permission overrides
B Include activities and resources
Include blocks
B Include filters
Include comments
Include badges
Include calendar events
Include user completion details
Include course logs
Include grade history
B Include groups and groupings
Include custom fields
Include content bank content
Include user's state in content such as H5P activities

Include legacy course files

X 28
Mo, restore users as manual enrclments 2g

X X
[ N

Cancel MNext

Activities
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Step 16: Proceeding Further

Click the Next button again.

Course settings

Demo Course 3 2a

Overwrite course configuration | Mo~ | Course name
=
Course short name Di3-22257 2a
i =
Course start date Friday, 15 August 2025 12:00 AM 2a
Select
All f None {(Show type options)
& Section 0 User data X i
B Anncuncements = = *
B Section 1 User data X i
B Section 2 User data x
& Section 3 User data X i
B Section 4 User data x

Cancel Mext
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Step 17: Performing the Restore

Click the Perform Restore button to proceed.

Course settings

No Demo Course 3 2a

Cverwrite course Course name

configuration

E [
Course short name DM3-2025.1 aa
. ) .
Course start date Friday, 15 August 2025, 12:00 AM a4

Section 0 v User data X @
Announcements (2 g _ § a
Section 1 v User data X @
Section 2 W User data X @
Section 3 v User data X &
Section 4 v User data X @
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Step 18: Final Continue

On the displayed screen, without selecting anything, click the Continue button.

Demo Course 3

Course Settings Participants Grades Activities More ~

1. Confirm = 2. Destination = 3. Settings = 4. S5chema = 5. Review = 6. Process = 7. Complete

The role in the backup file cannot be mapped to any of the roles that you are allowed to assign.

Restore role mappings

student | None v

Continue Cancel
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Step 19: Process Completed
When you see this confirmation message, the copy process is complete.

Click the Continue button to return to the course homepage.

Demo Course 3

Course Settings Participants Grades Activities More ~

» = 4, 5chema = 5. Review = 6. Process = 7. Complete

The restore process has completed

100.00%

The restore process has completed successfully. Clicking continue will take

you to the course for the restored item.

Continue
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S, SUPPORT & CONTACT

For your technical and academic support needs regarding KHAS Learn, you can directly reach the Support Team.

Through the email address and phone number below, you can receive support on topics such as course management, content upload, course design, assignment/quiz
settings, and assessment methods.

= Submitting a Support Request via MyKHAS Ticket System
1.Log in to the MyKHAS system.
2.Click on the Support tab from the top menu.
3.Click the New (+) button on the top right.

4.From the opened window, under the Information Technologies category, select the Learn Support Request option.
5.Fill in the opened form and submit your issue/request.

e/ Support via Email

You can send your KHAS Learn-related issues directly by email to the following address:
learn@khas.edu.tr

€ Support via Phone
You can reach the Educational Technologies team by phone:
. 90 (212) 533 65 32 / Extension: 1210

® Yunus Akarsu - Educational Technologies Specialist

) Working Hours: Weekdays 08:30 —17:30
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