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This guide explains how to copy the contents of a previous course from the archive
system into your new course on KHAS Learn. Please follow the steps carefully.
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Step 1: Access the Archive System

Go to https://archive-learn.khas.edu.tr and log in with your KHAS account. Select the academic term that contains the course you want to copy.

https://archive-learn.khas.edu.tr/
https://archive-learn.khas.edu.tr/


Step 2: Select Your Course

From the My Courses page, click on the course you would like to copy.
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Step 3: Open Course Reuse

On the course homepage, click the “More” menu at the top, then select “Course Reuse.”
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Step 4: Start the Backup Process

On the course homepage, in the Course Reuse screen, click Backup from the list.

This action will prepare a backup file containing the contents of your course.
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Step 5: Jump to Final Step

 At the bottom of the page, click the Jump to Final Step button.
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Step 6: Completing the Backup

 Once the backup process is complete, click the Continue button.
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Step 7: Downloading the Backup File

 On the Archive page, as the final step, download the backup file of your course to your computer.
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Step 8: Accessing the New Course

 After downloading the file, go to https://learn.khas.edu.tr/ to access your new course.

https://learn.khas.edu.tr/
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Step 9: Entering the Target Course

 Under the Course overview section on your Dashboard, click on the course you would like to copy.
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Step 10: Opening Course Reuse in the New Course

 On the course homepage, click the More link at the top, then select Course Reuse from the menu.
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Step 11: Starting the Restore Process

 In the opened Course Reuse screen, select the Restore option from the list.

 Then click the Continue button.
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Step 12: Uploading the Backup File

 Click the Choose a File link, select the downloaded file, and then click Upload this File followed by Restore.
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Step 13: Continuing the Restore

 Click the Continue button to proceed.
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Step 14: Confirming Again

 Click the Continue button once more to continue the restore process.
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Step 15: Next Step

 Click the Next button.
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Step 16: Proceeding Further

 Click the Next button again.
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Step 17: Performing the Restore

 Click the Perform Restore button to proceed.
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Step 18: Final Continue

 On the displayed screen, without selecting anything, click the Continue button.
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Step 19: Process Completed

 When you see this confirmation message, the copy process is complete.

 Click the Continue button to return to the course homepage.



📞 SUPPORT & CONTACT
For your technical and academic support needs regarding KHAS Learn, you can directly reach the Support Team.
Through the email address and phone number below, you can receive support on topics such as course management, content upload, course design, assignment/quiz
settings, and assessment methods.

🎫 Submitting a Support Request via MyKHAS Ticket System
1.Log in to the MyKHAS system.
2.Click on the Support tab from the top menu.
3.Click the New (+) button on the top right.
4.From the opened window, under the Information Technologies category, select the Learn Support Request option.
5.Fill in the opened form and submit your issue/request.

📧 Support via Email
You can send your KHAS Learn–related issues directly by email to the following address:
learn@khas.edu.tr

☎️ Support via Phone
You can reach the Educational Technologies team by phone:
📞 +90 (212) 533 65 32 / Extension: 1210
 👤 Yunus Akarsu – Educational Technologies Specialist
 🕐 Working Hours: Weekdays 08:30 – 17:30

mailto:learn@khas.edu.tr
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