
KADIR HAS UNIVERSITY

SCHOOL OF FOREIGN LANGUAGES 

ENGLISH LANGUAGE PREPARATORY YEAR (PROGRAM) REGULATIONS
PART I

AIMS, SCOPE, GROUNDS AND DEFINITIONS
Aims

Article 1 - (1) The aim of these regulations is to stipulate the guidelines and rules of the English Language Preparatory Program carried out by the Kadir Has University School of Foreign Languages.

Scope 

Article 2 - (1) These regulations contain the principles of the English Language Preparatory program carried out by the Kadir Has University School of Foreign Languages.

Grounds

Article 3 - (1) These Regulations are based on Article 49 of Higher Education Law 2547, articles 7 and 9 of the Regulation for Foreign Language Education in Higher Education Institutions, Article 13 of Regulations for the Establishment of Joint Education and Teaching Programs between Domestic and Foreign Higher Education Institutions, Articles 7, 8 and 9 of the Kadir Has University Regulations for Associate and Undergraduate Education; Article 6 of the Kadir Has University Regulations for Graduate Education, Article 15 of the Regulations for the Acceptance of Students Coming From Abroad.
Definitions

Article 4 - (1) The definitions of the following terms in these regulations are as follows:

University: 



Kadir Has University
Board of Trustees: 


Kadir Has University Board of Trustees
University Administrative Board: 
Kadir Has University Administrative Board
Senate:




Kadir Has University Senate
School of Foreign Languages:
Kadir Has University School of Foreign Languages

Preparatory Program:
Kadir Has University Foreign Language Preparatory School
Preparatory Program:


The English Language Preparatory Program which lasts for one year and which is carried out by the Kadir Has University School of Foreign Languages

KHAS-EPT:


Kadir Has University English Placement Test

KHAS-EPE:


Kadir Has University English Proficiency Exam
PART II
Principles Regarding Teaching & Education

Language of Education

Article 5 - Individuals studying at undergraduate programs where the language of instruction is English (English or a combination of Turkish and English) must demonstrate the required level of English language skills in line with the principles specified in the third part of these Regulations. 
Academic Year
Article 6 – 
(1) Students who do not meet the criteria for exemption must complete the university’s English Preparatory Program prior to beginning an undergraduate or a graduate program of study where the language of instruction is fully or partially English. Kadir Has University School of Foreign Languages English Preparatory Program lasts one academic year and is divided into two sixteen-week semesters of Fall and Spring. Each semester contains two eight-week modules. Modules 1 and 2 are administered in the Fall semester, while modules 3 and 4 are administered in the Spring Semester. 
(2) In addition to the compulsory Fall and Spring semesters, an optional Summer Education subject to tuition fees can be organized with maximum eight-week long courses. 
(3) In the Academic Calendar of the English Preparatory Program approved by the Senate the start and end dates of the semesters, exam periods, summer school registration dates and similar information is provided. All parties must check this calendar.
Summer Education

Article 7 -
(1) Enrolling in summer education courses is optional. 
(2) Levels to be offered in the summer education are decided by the Foreign Languages School Administrative Board, and the Summer Education Coordination Committee is notified of this information. 
(3) Tuition fee for summer education is specified by the Board of Trustees while the
principles regarding its duration and coordination are specified by the Summer Education Coordination Committee. 
Levels

Article 8-

(1) The levels/groups at the Preparatory School are as follows: 

A1
- Elementary
A2
- Pre-Intermediate
B1
- Intermediate

B2
- Upper Intermediate

P
- Pre-Faculty
Decisions regarding whether or not P (Pre-Faculty) level courses are offered in the Fall Semester are made by the Foreign Languages School according the KHAS-EPT and KHAS-EPE results. 
PART III

English Placement and English Proficiency Exams, Rules of Exemption

Kadir Has University English Placement Test (KHAS-EPT) and Kadir Has University English Proficiency Exam (KHAS-EPE)

Article 9-

(1) Students who have registered at the university in accordance with the terms of Article 6 of the Kadir Has University Regulation for Associate and Undergraduate Education must take the KHAS-EPT at the beginning of the academic year.
(2) Students who need to be placed at the Elementary or Pre-Intermediate levels according to their KHAS-EPT score may automatically start at one of these levels and study at the English Preparatory Program. 
(3) Students who are above the threshold according to the KHAS-EPT are eligible to take the KHAS-EPE. Students who get a minimum of 60 out of 100 at the KHAS-EPE automatically start their undergraduate department courses. Students can be granted exemption from one or more of the EL 101, EL 102, EL 201 and EL 202 compulsory courses included in the curriculum of their Faculties/Programs according to their KHAS-EPE scores.
(4) Letter grades signifying KHAS-EPT results, score range corresponding these grades 
and, exemptions from compulsory English courses for students who get C or above in this exam are as follows:
	English Proficiency Exam score
	Result and Exemption

	A+                          95-100
	Successful (Exempt from EL 101-102-201-202)

	A                            90-94
	Successful (Exempt from EL 101-102-201)

	B                            80-89
	Successful (Exempt from EL 101-102)

	C                            70-79
	Successful (Exempt from EL 101)

	D                            60-69
	Successful (Can start department courses)

	F                            59 and below
	Unsuccessful (Must take the English Preparatory Program)


(5) Students who have not taken the KHAS-EPT start the English Preparatory Program from the Elementary (A1) level. Students who have not taken the KHAS-EPE exam or who have not achieved to get the minimum required score are placed in the appropriate level according to the KHAS-EPT and continue their studies at the English Preparatory Program from this level onwards.
(6) All students who started their studies at the English Preparatory Program at the beginning of the academic year but have not been able to qualify for or have been unsuccessful in the English Proficiency Exam at the end of the Fall and/or Spring semesters take the KHAS-EPE offered at the beginning of the following academic year.
(7) The KHAS-EPE is offered four times every year: at the beginning of the Academic Year, at the end of the Fall and Spring Semesters and the Summer Education. In order to be eligible to take the KHAS-EPE at the end of the Fall and Spring Semesters, students must have completed the A2-B1 module with a minimum GPA of 70 over 100; B1-B2 module with a minimum GPA of 50 over 100. No GPA condition applies for the B2-P module. In order to be eligible to take the KHAS-EPE at the end of the Summer period, students must have completed the B1 module with a minimum GPA of 60 over 100. No GPA condition applies for B2 and P levels. 

(8) KHAS-EPE is valid for two calendar years. 
Rules of Exemption

Article 10

(1) Students who meet the criteria below, in terms of the module GPAs and end-of-module exam, at the end of the Fall and Spring semesters and the summer education get exempted from the KHAS-EPE exam:
a) Completing the B1-B2 module at least with 80 over 100 GPA in the Fall and Spring semesters and taking at least 60 over 100 at the end-of-module exam;
b) Completing the B2-P module at least with 70 over 100 GPA in the Fall and Spring semesters and taking at least 60 over 100 at the end of module exam;

c) Completing the B2 module at least with 80 over 100 GPA in the Summer Education and taking at least 60 over 100 at the end-of-module exam;

d) Completing the P module at least with 70 over 100 GPA in the Summer Education and taking at least 60 over 100 at the end-of-module exam;

(2) Students who meet the criteria specified in article one can start their undergraduate studies at the beginning of the following semester or academic year.
(3) Students exempted from the KHAS-EPE, having met the GPA and the end-of-module exam score criteria, must take the KHAS-EPT at the end of the related semester to be exempt from the compulsory courses of EL 101, EL 102, EL 201 and EL 202 according to the 4th clause of the 9th article of these Regulations. These students’ exemption from these faculty courses is approved according to their KHAS-EPT results.
 (4)  Students who can demonstrate a sufficient score in international language exams, the validity of which is confirmed by the University Senate, or in exams given by partner universities of our University’s dual-diploma programs are exempt from study in the English Preparatory Program provided that the exam documents are reported to the Preparatory School directly by the institutions administering those exams within two years from the date of the exam. Exemption of these students from the compulsory courses of EL 101, EL 102, EL 201 and EL 202 is based on their results from the related exam and the equivalency scores approved by the Senate.
(5) TOEFL IBT scores of tests taken only at the test centers approved by the Kadir Has University Senate (Kadir Has University TOEFL institutional code: 7524) are considered valid.

(6) Students who do not provide a valid score from international exams, the equivalance and test center of which are approved by the Senate, must take the KHAS-EPE. Those who receive the required score from this exam can start their undergraduate studies. Students who have not taken or have failed the KHAS-EPE must attend the English preparatory program of the University. 
(7) Yukarıdaki esaslar, öğretim dili tamamen veya kısmen İngilizce olan lisans programlarına yatay veya dikey geçişle kayıt yaptıran öğrenciler hakkında da uygulanır.   
(7) The terms indicated above also apply to students who have transferred or changed majors and begun studies at faculties in which the language of instruction is fully or partially English (a combination of Turkish and English). 
(8) Students who are citizens of countries where English is the official language are exempt from the English Preparatory Program. In addition to that, undergraduate students who studied at least three years of their secondary education at a school where the language of instruction is English in a country with English as the official language are exempt from the English Preparatory Program. Graduate students who studied at a university where the language of instruction is English in a country with English as the official language are also exempt from the English Preparatory Program. These students’ exemption from English courses in their undergraduate studies is additionally specified by the School of Foreign Languages.

(9) Students who can document their English proficiency in line with the principles in the first clause of the 10th article of these Regulations while they are registered at the English Preparatory Program can start their undergraduate education at the beginning of the following academic semester.

PART IV

Principles regarding Courses, Exams, Make-up Exams, Protesting Grades and Attendance
Courses and Exams

Article 11 -
(1) School of Foreign Languages specifies and announces at the beginning of every academic year the amount of course-work required at the English Preparatory Program as well as the conditions for passing to a higher level.
 (2) Students are responsible for completing the level assignments, projects, presentations and other work as well as taking the end-of-module exams.
(3) The days and times of the KHAS-EPE, KHAS-EPT as well as the end-of-module and intra-module exams are announced in the School of Foreign Languages Academic Calendar. Students must present their student identity cards when they take exams.      
(4) Students who are unable to take end-of-module and intra-module exams and have a valid excuse must submit to the School of Foreign Languages Directorate a report evidencing the excuse within three days of the last day covered by the report. If the excuse is determined to be valid, then the student will take a make-up exam on a date stipulated by the School. Make-up exams are not given for coursework which accounts for 25% or less of the total grade. 
(5) No make-up exams are offered for the KHAS-EPE.
Disputing Grade Results
Article 12 -
Students may dispute exam results by filing a petition to the School of Foreign Languages Directorate within five days of the announcement of exam results. A committee appointed by the School of Foreign Languages Directorate reviews the paper and notifies the student within one week of its decision. Exam papers of all types are retained for two years.

Attendance Requirements

Article 13 – 
1) Students must attend at least 85% of classes, applied coursework, and labs, and complete all related exams and academic assignments. Students who do not attend the minimum number of classes fail that module and are not allowed to take the end-of-module exams or the KHAS-EPE at the end of the Fall and Spring semesters.

(2) In the case of the death of an immediate family member (mother, father, sibling, husband/wife), students are granted up to three days of leave provided that they submit documentation of the death.

3) Only stamped medical reports issued by family doctors, reports from full-fledged public hospitals, and medical reports from full-fledged private hospitals endorsed by a district public health center or directorate of health are accepted in the case of absence due to illness. Medical reports must be submitted to the Preparatory School Director’s Office within three days of issue. Medical reports which do not meet the above criteria are not accepted.

PART V

Renewing Registration, Suspending Registration, Maximum Period of Studies and Dissolving Relationship with the University
Renewing Registration
Article 14 

(1) Students who successfully complete the English preparatory year or demonstrate their English language proficiency according to the related provisions of these Regulations may begin their undergraduate education at the beginning of the following semester. 

(2) Students who do not successfully complete the English preparatory year may attend the program in the next academic year provided that they renew their registration.

(3) Students who do not renew their registration in their second year at the Preparatory School may take the KHU-EPE exam administered at the beginning of the next academic year provided they pay one quarter of the tuition fee due for the semesters in which they did not dregister. Applications for taking the exam are made to the Kadir Has University School of Foreign Languages Directorate.
Suspending Registration

Article 15 - Students who suspend their registration cannot take the KHU-EPE exam administered at the end of a semester in which they were not registered. Such students can take the KHU-EPE administered at the beginning of the next academic year. 
Maximum allowed period of studies at the English Preparatory Program and termination of the Relationship with the University
Article 16 – (1) The maximum allowed period of study at the English Preparatory Program is two years. 
(2) If a student fails to complete the English language preparatory program within two years, his/her relationship with the University is terminated. 
(3) A student whose relationship with the English language preparatory program is terminated can register for an equivalent diploma program at Kadir Has University where the language of instruction is Turkish.
(4) In cases where Kadir Has University does not have an equivalent diploma program, then the student can, for once only, be placed centrally in a program where the language of education is Turkish, provided that the student’s university entrance exam score, as of the year he/she registered at the University, was not below the minimum score required for the program he/she will be placed in.
PART VI
PROVISIONAL ARTICLE – 1 -
The maximum allowed period of study for the preparatory program is set forth in the (c) clause of the 44th article, under the law numbered 2547, which was amended by the 28th article of law numbered 6569 which became valid on 26/11/2014. For the students who were already studying at the English Preparatory Program by the date law numbered 6569 became valid, this maximum allowed period of study, in accordance with Provisional Article 67 which was added to law numbered 2547 with the 32nd article of law numbered 6569 (which became valid on 26/11/2014) applies as of 02.02.2015 which is the start of the spring semester of 2014-2015 academic year. 

Implementation

ARTICLE 17 – These regulations hereby annul the School of Foreign Languages English Language Preparatory Program Regulations and become valid from 04.11.2015 when they were approved by the Senate. 
Execution

ARTICLE 18 – The legal provisions of these regulations are executed by the Rector of Kadir Has University.
“This text is a translation of the original Turkish regulation, and is solely intended to provide information concerning that regulation. The terms, conditions and stipulations in the original Turkish-language regulation shall be legally binding if any disputes of meaning should arise.”
School of Foreign Languages English Language Preparatory Year (Program) Regulations (04.11.2015)
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